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2016 NANNY 
TAXES CHECKLIST 

BONUS: 13 STEPS TO HASSLE-FREE NANNY 
TAXES IN 2017 



2016 NANNY TAXES CHECKLIST 
Confirm your employee’s legal name, Social Security number and current address. 

Calculate total cash wages paid to your employee for the year. If wages are $2,000 or 
more, you and your employee will owe taxes on their employment. 

Calculate taxes withheld from your employee’s pay. Include Social Security (6.2 
percent), Medicare (1.45 percent), federal income tax and state income tax (if 
applicable). 

Calculate taxes you owe as an employer. Include Social Security (6.2 percent), 
Medicare (1.45 percent), Federal Unemployment Tax (six percent on the first $7,000 
of gross wages). 

Complete Form W-2 (Wage and Tax Statement) and Form W-3 (Transmittal of Wage 
and Tax Statements). 

Provide your employee with their copy of Form W-2 on or before January 31. 

Send (or file electronically) Copy A of Form W-2 and Form W-3 to the Social Security 
Administration by January 31, 2017. 

Complete Schedule H. 

Complete Form 2441 (Child and Dependent Care Expenses). 

File Schedule H with your personal federal income tax return (Form 1040) by April 18, 
2017. 

Keep records in a safe place for at least seven years. 

RESOURCES 
Form 2441 – Child and Dependent Care Expenses 

Form 2441 – Child and Dependent Care Expenses Instructions 

Form W-3 – Transmittal of Wage and Tax Statements 

Publication 503 – Child and Dependent Care Expenses 

Publication 926 – Household Employer’s Tax Guide 

Schedule H (Form 1040) – Household Employment Taxes 

https://www.irs.gov/uac/about-form-2441
https://www.irs.gov/instructions/i2441/index.html
https://www.irs.gov/uac/about-form-w3
https://www.irs.gov/uac/about-publication-503
http://www.irs.gov/pub/irs-pdf/p926.pdf
https://www.irs.gov/uac/about-schedule-h-form-1040


13 STEPS TO HASSLE-FREE 
NANNY TAXES IN 2017 

Purchase workers’ compensation insurance (if required by law in your state). 

Adhere to the federal minimum wage requirement ($7.25/hour). Your state or local 
minimum wage may supersede federal law. 

Pay overtime of one and half times your employee’s hourly rate for all hours worked 
above 40 in a week. This is federal law. 

Follow all applicable tax, wage and labor laws in your state including a Domestic 
Workers Bill of Rights. 

Read and respond to government notices or alerts. 

Monitor changes to tax, wage and labor laws that could potentially affect household 
employment. 

Prepare and distribute paystubs (even if paying by direct deposit). Include: employer 
name and address, employee name, pay period start and end dates, check date, check 
number, gross earnings, total deductions, net pay, current and YTD payroll 
information, PTO accruals, and withholding allowances (based on employee’s W-4). 

File and remit quarterly state employment taxes. 

File and remit quarterly federal taxes using Form 1040-ES. 

Prepare and distribute Form W-2 to your employees by January 31 (for previous 
year’s taxes and wages). 

Prepare and file Copy A of Form W-2 and Form W-3 with the Social Security 
Administration by January 31. 

Prepare Schedule H and file with your federal income tax return (Form 1040). 

Keep records in a safe place for at least seven years. 
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WHY GTM PAYROLL SERVICES 
You have better ways to use your time than spending it on the administrative tasks  

of household tax and payroll.  

Free, no-obligation 
consultation with a household 

employment expert.  
We’ll review your hiring situation 

and provide advice on the best way 
to manage your payroll, tax and 

insurance obligations.  

Call (800) 929-9213 today! 

Let us manage your household payroll with a 
full range of services including: 
 
Automatic payroll processing with free direct deposit 
Set your employee’s hours and pay rate once. Make changes only when 
needed. 
 

On time, every time tax filings 
We’ll file and remit your quarterly and annual federal and state taxes. 
 

Workers’ compensation insurance policies 
GTM is the only payroll service to offer workers’ compensation in house. 
You’ll have one point of contact and access for all your payroll, tax and 
insurance needs. 
 

Online, secure access to your data 
Access your account on the web or mobile device and have peace of mind 
knowing that we employ audited controls and security measures to prevent 
identity theft and misuse of data. 
 

Compliance with tax and labor laws 
Our team of household employment experts stays up to date on all changes 
to laws pertaining to household employment and will ensure your 
compliance. 
 

Additional insurance options 
We also provide health, dental, vision, and even travel insurance. 
 

Concierge level support 
Enjoy unlimited guidance and advice from our team of household 
employment experts, certified payroll professionals, licensed insurance 
brokers and CPAs. They’re just a call, email or web chat away. 
 

https://www.facebook.com/GTMHouseholdPayroll
https://twitter.com/nannytaxes


Better advice, better service, better value … for an easier life! ™ 

GTM Payroll Services 
7 Executive Park Drive 
Clifton Park, NY 12065 
 
GTM.com/Household 
(844) 491-2549 
 
Hours of Operation 
 
Monday – Thursday 
8:30 a.m. – 8 p.m. ET 
 
Friday 
8:30 a.m. – 6 p.m. ET 
 

© Copyright 2017 GTM Payroll Services Inc. 

Use promo code 
FREESETUP when 

signing up online or 
over the phone and 

save $95! 

http://gtm.com/household
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